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Cultural Preservation Project Coordinator 
POSITION DESCRIPTION 

 

The Ahtna Intertribal Resource Commission (AITRC) Cultural Preservation Project Coordinator, 

will be working under the direct supervision of the Executive Director, manages and administers 

the Ahtna Cultural Preservation Capacity-Building Project. This project seeks to establish a 

Tribal Historic Preservation Office in the Ahtna region.  
 

The Project Coordinator will: 

 Work with the Project Anthropologist to meet regulatory requirements necessary for the 

establishment of a Tribal Historic Preservation Office, including the drafting of a Tribal 

Historic Preservation Plan and Cultural Heritage District Plan. 

 Develop a trainings program to train Tribal Cultural Preservation Officer (THPO) candidates, 

with the assistance of the Anthropologist  

 Supervise THPO candidates and ensure they complete all required trainings, research, 

fieldwork, etc. 

 Solicit feedback from THPO candidates and incorporate it into trainings program 

 Facilitate monthly Chitina Task Force meetings between Native Village of Chitina, Ahtna, 

Incorporated, and Chitina Native Corporation 

 Lead and oversee the creation of an AITRC geodatabase 

 Support the Anthropologist in adding information to the geodatabase, incorporating feedback 

on its functionality and ease of use 

 Support the Anthropologist and work with other project staff in conducting project research 

and fieldwork 

 Prepare and deliver outreach materials and community presentations in collaboration with the 

Outreach Coordinator 

 Attend national, regional and local trainings and consultation meetings as required 

 Other duties as assigned 

 

 

KNOWLEDGE, SKILLS, AND ABILITIES 

 Able to manage multiple tasks simultaneously, meet deadlines, and operate within a dynamic 

work environment 

 Diverse set of skills and experiences, with demonstrated interest and aptitude for learning 

new proficiencies (e.g. database management, ArcGIS) 

 Excellent organizational skills and task prioritization abilities; detail-oriented 

 Ability to work well with diverse groups, including federal, state and tribal government 

employees; tribal citizens; local community members; and other project stakeholders 

 Excellent written and oral communication skills 

 Comfortable speaking publicly to various audiences, including professional organizations, 

agencies, tribal organizations, Alaska Native Corporations and the general public 



 Previous experience coordinating and managing stakeholder groups and/or coalitions is 

preferred 

 Ability to work independently and as part of a professional team 

 Knowledge of Ahtna and/or other Alaska Native cultures is strongly preferred 

 
 

MINIMUM QUALIFICATIONS 

 A bachelor’s degree from an accredited college or equivalent work experience 

 Strong educational and/or work experience in information management, preferably Microsoft 

Access, Microsoft Office and/or Esri ArcGIS software 

 Previous experience working on statutory and/or regulatory issues 

 

CONDITIONS OF EMPLOYMENT 

The position is based in Glennallen, Alaska, which is located 187 road miles east of Anchorage 

and is just outside the western boundary of Wrangell-St. Elias National Park. Glennallen falls 

within the transitional climate zone, characterized by a semi-arid atmosphere, long, cold winters, 

and mild summers. There are eight villages within the Ahtna region: Cantwell, Chistochina, 

Chitina, Kluti-Kaah, Gakona, Gulkana, Mentasta and Tazlina; all eight are Federally Recognized 

Tribes.  

 

Work may require travel and may require being away from home for up to five nights per month. 

Work may take place in diverse communities and involve multiple cultural perspectives. Some 

field work is in remote wilderness areas and travel by foot, boat, or airplane will be over vast 

wilderness areas with limited navigation and communication facilities. 
 

 


